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Illinois Department of Transportation
Proposal Check Sheet
BDE 8301 (01/31/19)
To Be Included in Proposal
I.  Proposal Package Contents (to be filled out by the Prime Consultant)
C
D
C is for Consultant Use         D is for District Verification
Consultant Information Sheet (BDE 1709A)
Minutes of negotiation meeting(s) and attendance roster(s) and emails
EEO/AA/Title VI Section Form (for Prime Agreements only) (EEO 1981)
Consultant Employee Utilization Form (for Prime Agreements only) (BDE 2350)
Draft scope of services 
Project schedule depicted as a bar chart or described in paragraph format
QC/QA or Revised QC/QA Plan (Phase I and Phase II)
Mentor Protégé Plan if Applicable
Prior Approval Letter(s) (if applicable for SUPPLEMENTAL AGREEMENTS ONLY)
Cost Estimate of Consultant Services (CECS) for Primes and all Subconsultants (job specific only)
Itemized breakdown of direct costs (BDE 436) for Primes and all Subconsultants
Consultant Utilization Plan (BDE 8302)
N/A
Current Rates on file with IDOT for both the Prime and Subconsultants. Our current Template can be found on the IDOT Website. (Rates are not to be included in the proposal packet)  
II.  IDOT DISTRICT USE ONLY
Project Programmed 
BDE 17-09 is complete (Include in Proposal)
Approval of Manhours, Cost-Estimate, and DBE % 
Approve Scope and upload to SharePoint
Approval of QC/QA Plan (Do Not include in Proposal Packet)
Approval of Mentor Protégé (If applicable and should not be included in Proposal Packet)
Justification for any Direct Costs not on the list of acceptable Direct Costs included
Approval of any key personnel changes from Statement of Interest (SOI)
Risk Management Memo (Required only for Phase II if Design has not been approved) 
CAAS - Consultant Agreement Approval Sheet submitted to SharePoint and included in Proposal (required for Primes if negotiated amount is over 10% the original estimate given to the Selection Committee and ALL Supplements)
Complete Proposal Package combined into one PDF and submitted to SharePoint (For Prime/Supplement)
*Your signature verifies that you have reviewed the contents of the proposal package.
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